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Extracted from the Volleyball Canada Score Sheet Presentation



Volleyball Canada Score Sheet

▪ Is a legal document

▪ Should be recorded in BLOCK LETTERING

▪ Should be recorded only in ink

 Blue Ink – Preference

 Black Ink –Alternate



BEFORE THE MATCH



Pre-match responsibilities

▪ Fill in the match details:

 Name of the competition, location, date, and 
scheduled start time of the match

▪ Record the rosters (participating players and up to four 
(4) team leaders)

▪ Check with the coaches about scratches or players not 
dressing for the match.

▪ Register the refereeing corps in the Approval Section



Fill in the match details

The 3-letter abbreviation for 

the teams is filled in here. And here.

Do not fill in the circles indicating “A” or “B” until AFTER the 

officials have conducted the coin toss.



Team rosters

Coaches will provide their rosters.

1. Enter first initial, last name and 

jersey number.

2. Once the coin toss has been 

done, provide the scoresheet 

for the captains to sign.

3. The captains should also circle 

their numbers.

4. Invite the head coaches to 

verify and sign the roster.



Team rosters

After the coin toss, fill in the 

circles to indicate which team is 

“A” and which team is “B”.

B A

Don’t forget to add the coach’s 

certification number (may or may 

not be in a specific spot).
CC83456 E101265



Register the referees

The refereeing corps for the match should be signed into the 

Approval Section of the score sheet before the START of the match.

Signatures will be obtained from the officials (except the line 

judges) and captains at the END of the match.



GETTING READY



After the coin toss

Fill in the team abbreviations and mark an “X” over the respective R and S 

circles to denote which team is serving and which team is receiving.

Mark an “X” in the first box of the receiving team.   They will rotate before 

their first serve.



After the warm-up

▪ At the conclusion of the warm-up, the coach 
from each team will submit their line-up card 
to the second referee.

▪ The second referee will then give the line-up 
cards to the scorer to record on the score 
sheet.

▪ NOTE:  Once the line-up is submitted, no 
further changes can be made to the line-up.



The line-up card

Card layouts may vary slightly, but 

the following information should 

always be there:

1. Set number

2. Team name or abbreviation

3. Space for a libero number 

(may or may not be filled in)

4. Six jersey numbers in 

rotational order

5. Coach’s signature



B A

Verify line-up against the 
roster

If a number appears on a line-up card 

which is NOT on the roster, inform the 

referee immediately.



Enter the line-up

1. Record the player numbers on the 

score sheet.   

2. Start with the bottom-right number 

and follow counter-clockwise on the 

line-up card.

3. Remember to record the libero 

number.



Completing the process

1. After recording the line-up on the score 

sheet, turn the line-up card over and 

initial the back.

2. Cover the recorded line-up on the score 

sheet.



KEEPING SCORE



Keeping score

1. Record the time at 

the moment of the 

first service contact.

2.   Once the correct server 

serves, indicate as such 

with a check mark.

3. The points won by a 

team are all recorded 

using a diagonal line.

4. The exit score to close a rotation box 

represents the team’s score when the 

player has finished serving.



Rotation fault
Incorrect Server

In the event of the wrong player going to the service 

zone, the scorer is to let the player commit the 

rotation fault (improper service order), then notify the 

referee of the error immediately.

e.g.   #2 should be the 

next server, but #3 goes 

to the service zone to 

serve.



Rotation fault
Incorrect Server

6

Record the exit score and rally point as per normal.



SUBSTITUTIONS



Initiating a substitution

▪ Team B is requesting a substitution.

▪ Player #12 approaches the substitution zone 
and the referee blows his/her whistle.

▪ The substitute and the player they are 
replacing should wait at the sideline, in the 
substitution zone.



Confirm substitution is 
legal

B A

1. Confirm that 

substituting 

player (#12) is 

on the roster.

2. Confirm that #12 has not taken part in another 

substitution during the same set with a 

different starting player.

If legal, raise one 

hand (palm facing 

out) to signal that 

he/she is eligible to 

enter.

If not legal, raise one 

hand, move it back and 

forth and verbally say 

“The request for 

substitution is illegal.”



Recording the substitution

The Assistant Scorer will say:

“#7 is replaced by #12. The score is 15 to 18.”

1. Mark a “12” below player number “7” and record the score.  When recording 

the score, the first number is always the team that requested the substitution.

2. Once complete, raise both hands (palms facing out) to signal that you are 

done and ready to go.  This signal is used at the end of all interruptions.



Second substitution
(same players)

1. Repeat the process

2. The Assistant Scorer will say:  

“#12 is replaced by #7, the score 

is 20 to 22”.

3. When finished, you must 

circle the number of the 

substitute player to 

indicate that he/she may 

not re-enter the set.



TIME-OUTS



First time-out

The coach from Team A requests, and is granted, a 

time-out, with Team A ahead, 22-21.

Record the score in the first “T” box, beginning with 

the score of the team that called the time-out.



Second time-out

The coach from Team A requests, and is granted, a 

second time-out, with Team A behind 22-23.

Record the score in the second “T” box, beginning 

with the score of the team that called the time-out.

Repeat for all subsequent time-outs.



END OF SET



End of set

UOA wins the rally following the second time-out and loses the 

subsequent rally.   The exit score for the server is 24 points.

The UOC server serves the ball out-of-bounds, giving UOA their 

25th point.



End of set

Record the finishing score of 23 

for UOC’s last server.

Record UOA’s finishing 

score of 25 in the next 

available service box.

Cross off point 25 for UOA.



End of set

Cross off ALL unused points with 

an hourglass shape to prevent 

any further changes to this set.

Circle the finishing scores of 

23 for UOC and 25 for UOA.

Record the set end-

time as soon as the set 

is over.



SECOND SET



Second Set

▪ All subsequent sets, except the deciding set (3rd or 5th) 
are organized in the same fashion as the first set.

▪ The only difference is the teams change sides (B is on 
the left, A is on the right).

▪ All subsequent sets start 3 minutes after the end of 
preceding set.

▪ A new line-up must be submitted by the coach for 
every set.  Initial the back of the line-up card after 
recording the player numbers.



SET 3 (if needed)



Deciding set

The referee will conduct the deciding set coin toss to determine 

which team will serve first, which team will receive first, and which 

side of the courts the teams will start.

X
X

X

1. Fill in the 3-letter team 

abbreviations 

2. Fill in the “A” and “B’, and X-out 

the “S” and “R” circles, based on 

the results of the coin toss.

Put an “X” in the first 

box of the receiving 

team.



Deciding set

1. After verifying the line-ups against their team rosters, enter the 

line-ups on the score sheet and then initial the back of the line-

up cards.

2. Transcribe the information 

for the team on the left 

side of the score sheet 

(UOA) to the far right side 

of the score sheet.

3. Fill in the starting time 

for the set (three 

minutes after the end of 

the previous set).



Deciding set

For the first eight (8) points of the set, 

only work on the left part of the sheet.



Change of courts

Record the points 

at change (refers 

only to the number 

of points scored by 

this team).

After one of the teams attains eight (8) points, the teams will be 

directed to change sides of the court.

Record any 

substitutions 

NONE of the other 

information on the left-

hand side of the score 

sheet is transferred to the 

right-hand side.



Deciding set continued

After the change of courts is complete, 

continue using only the right-hand portion 

of the score sheet.



Recording substitutions

The substitution (#18 for #6 

at 11-12) is recorded in the 

top space, because this is 

the first exchange between 

this pairing.

NOTE:  there is a difference where the substitutions are recorded.

The substitution (#5 for #12 at 13-13) 

is recorded in the bottom space, 

because this is the second exchange 

between this pairing and the 12 is 

circled to indicate a completed 

substitution pair.



Deciding set continued

NOTE:  the time-out is recorded in 

the lower position because it is the 

second time-out for the team.



Deciding set completion

Complete the set as usual:

1. Record end time when the last point is 

scored.

2. Circle the teams’ finishing scores.

3. Cross out the remaining points with an 

hourglass.

NOTE:  the unused 

points on the left-

hand side are NOT 

crossed out.



RECORDING RESULTS



Recording results

At the end of the match you 

will have to fill out this box.

It is advisable to complete 

each row at the end of each 

set, during the three-minute 

break.



Recording results

Fill in the three-letter 

abbreviations for each team 

in their respective “A” or “B” 

column.

Record the number of points 

scored by each team in the 

points (P) column.



Recording results

If a team wins a set, mark a 

“1” in the wins (W) column.   

For the team that was not 

successful, mark a “0” in the 

respective box.



Recording results

Record the number of 

substitutions each team 

used per set in the 

substitution (S) column.  If 

no substitutions were made, 

mark a “0” in the box.

Record the number of time-

outs each team used per set 

in the time-out (T) column.  If 

no time-outs were called, 

mark a “0” in the box.



Recording results

In the middle column, record 

the set durations (number of 

minutes played).



Recording results

In the bottom row, add up 

the totals for each of the 

individual columns.

If the total is zero, then mark 

a “0” in the total row.

Enter the match start and 

end times, and the total 

match duration (in hours and 

minutes).



Recording results

Finally, record the match 

winner and the match score, 

in sets, to complete the 

results section.



Recording results

Finally, record the match 

winner and the match score, 

in sets, to complete the 

results section.



SIGNATURES



Signatures 1. When the results section 

is finished, the 

scorekeeper and 

assistant scorekeeper 

sign the score sheet.

2. Next, the two captains 

sign the score sheet.

3. Finally, the referee will 

check over the score 

sheet and the first and 

second referee will sign 

the score sheet.



SANCTIONS AND REMARKS



Sanctions and remarks

▪ If there are sanctions or other unusual 
occurrences during a match, the first or 
second referee will help you to properly fill 
those out on the score sheet.



COMPLETED SCORE SHEET



Completed score sheet



Good luck and enjoy!!


